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X Notice for Mailing Letters and Packages
Please ensure the recipient’s information on letters or packages includes the student's department,
class, full name, contact number and Dormitory room number. For example: "333326, No. 300,
Section 1, Wanshou Road, Guishan District, Taoyuan City, Taiwan for Wang o Ming, the recipient’s
Department, class, dormitory room number, mobile phone number 09xx-xxx-xxx." The General Affairs
Office's Documentation Section at our university is only authorized to accept, announce, and hold these
items temporarily. If the required details are not clearly provided and the item is not claimed within
14 days of the public notice, resulting in the inability of staff to deliver the item, it will be rejected
and returned to the sender.
If the recipient's information is not clearly specified, and there are multiple individuals with the
same name, the mail cannot be identified by the receiving staff. Due to legal regulations prohibiting the
opening of mail not addressed to oneself, such items will be returned to the sender immediately in
accordance with relevant policies.
If unclaimed within 14 days of the announcement, the item will be returned to the sender as either
undeliverable or as unclaimed.
Announcement Lookup Path: Visit the Lunghwa University of Science and Technology website —
Administrative Units — General Affairs Office — Official Communications Section — Document and
Registered Mail Inquiry.
When claiming registered mail or packages, please bring your student ID or other valid identification.
For proxy pickup, the person collecting on your behalf must also bring their own identification.

3 Lwu y vé viéc glri thw va buu pham

Khi glri thw, bwu phdm dén trwdng, quy vi vui long ghi rd ho tén, khoa, |&p hoc va s6 dién
thoai clia ngudi nhan. D&i vdi sinh vién & ky tuc xa, bat budc phai ghi rd s6 phong. Vi du:
Sinh vién Vwong o Minh, 1&p 3B, khoa 0o, $6 300, Poan 1, DPuwéng Wanshou, Quan
Guishan, Thanh phé Taoyuan, DT: 09xx-xxx-xxx. Phong Van thw tredng sé chi thuc hién
viéc nhan thw, bwu pham theo dang quy dinh phap luit va thong bao céng khai. Néu
khdng ghi day dd théng tin va khéng dén nhan trong vong 14 ngay ké tir ngay thong
bdo, buu pham sé bi tir chdi va tra lai cho nguwdi giri.

Néu thdng tin ngwdi nhan khéng rd rang va cé nhiéu thuw trung tén, gay khé khan cho
nhan vién buu chinh trong viéc phan loai, do quy dinh phap luat khong cho phép mé
thw cha ngudi khac, bwu pham sé dworc tra lai ngwdi glri ngay 1ap tire theo quy dinh,
va khéng thé thuwc hién viéc nhan hé.

Néu sau 14 ngay ké tir khi thong bao ma chwa c6 ngwdi nhan, buu pham sé dwo'c hoan
trd vé dia chi ngudi glri do qua thei han nhan hodc do khdng tim thay nguwdi nhan.
Pudng dan tra ciru thong bado: Website Trwedng Pai hoc Khoa hoc va Céng nghé Long Hoa
/ Bon vi Hanh chinh / Phong Téng vu / T6 Van thu / Tra clru thu tir va buwu phdm glri bao
dam.

Khi nhan thuw hodc buu phdm glri bdo dam, sinh vién cdn mang theo thé sinh vién hodc
gidy to tuy than hop 1&; néu nhd ngwdi nhan thay, ngudi dé cling cadn mang theo gidy to

tuy than cdia minh.
Y NEH 114.06.11
Official Communications Section
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523 Notice for Mailing Letters and Packages

® Please ensure the recipient’s information on letters or packages includes the student's department,
class, full name, contact number and Dormitory room number. For example: "333326, No. 300,
Section 1, Wanshou Road, Guishan District, Taoyuan City, Taiwan for Wang © Ming, the recipient’s
Department, class, dormitory room number, mobile phone number 09xx-xxx-xxx." The General Affairs
Office's Documentation Section at our university is only authorized to accept, announce, and hold these
items temporarily. If the required details are not clearly provided and the item is not claimed within
14 days of the public notice, resulting in the inability of staff to deliver the item, it will be rejected
and returned to the sender.

® If the recipient's information is not clearly specified, and there are multiple individuals with the
same name, the mail cannot be identified by the receiving staff. Due to legal regulations prohibiting the
opening of mail not addressed to oneself, such items will be returned to the sender immediately in
accordance with relevant policies.

® If unclaimed within 14 days of the announcement, the item will be returned to the sender as either
undeliverable or as unclaimed.

® Announcement Lookup Path: Visit the Lunghwa University of Science and Technology website —
Administrative Units — General Affairs Office — Official Communications Section — Document and
Registered Mail Inquiry.

®  When claiming registered mail or packages, please bring your student ID or other valid identification.
For proxy pickup, the person collecting on your behalf must also bring their own identification.

EfEX Hal-hal yang perlu diperhatikan saat mengirim surat dan paket

® Ketika mengirim surat atau paket, harap mencantumkan informasi secara lengkap, termasuk
nama lengkap, jurusan, kelas, dan nomor telepon penerima. Untuk mahasiswa yang tinggal di
asrama, harap mencantumkan nomor kamar. Contoh: Mahasiswa Wang o Ming, Kelas 3B,
Jurusan 00, No. 300, Jalan Wanshou, Blok 1, Distrik Guishan, Kota Taoyuan, Telp: 09xx-XxX-Xxx.
Bagian Administrasi Universitas hanya akan memproses penerimaan surat dan paket sesuai
dengan peraturan yang berlaku. Jika informasi tidak lengkap dan dalam waktu 14 hari setelah
pemberitahuan paket tidak diambil, maka paket akan dikembalikan kepada pengirim.

® Jika informasi penerima tidak lengkap atau ada banyak paket dengan nama yang sama, yang
menyebabkan petugas pos tidak dapat mengidentifikasi dengan jelas, berdasarkan peraturan
hukum yang berlaku, surat yang bukan atas nama penerima tidak boleh dibuka. Oleh karena
itu, paket akan segera dikembalikan kepada pengirim sesuai dengan peraturan yang berlaku
dan tidak dapat diwakilkan.

® Apabila paket/surat tidak diambil dalam waktu 14 hari kerja sejak pemberitahuan, maka
lewat dari masa yang ditentukan, paket/surat tersebut akan dikembalikan ke alamat semula.

® Cara melihat data adanya surat/paket dapat melalui: Situs web Universitas Sains dan Teknologi
Longhua/Unit Administrasi/Kantor Urusan Umum/ Bagian Komunikasi Resmi /Pengecekan
dokumen resmi surat tercatat.

® Untuk mengambil surat atau paket tercatat, Anda harus membawa kartu pelajar atau tanda
pengenal lainnya yang sah. Jika Anda mengambilnya atas nama orang lain, maka orang yang
mengambil paket harus membawa kartu identitasnya sendiri. 7248 114.06.11

Official Communications Section
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574 Notice for Mailing Letters and Packages

® Please ensure the recipient’s information on letters or packages includes the student's department,
class, full name, contact number and Dormitory room number. For example: "333326, No. 300,
Section 1, Wanshou Road, Guishan District, Taoyuan City, Taiwan for Wang © Ming, the recipient’s
Department, class, dormitory room number, mobile phone number 09xx-xxx-xxx." The General Affairs
Office's Documentation Section at our university is only authorized to accept, announce, and hold these
items temporarily. If the required details are not clearly provided and the item is not claimed within
14 days of the public notice, resulting in the inability of staff to deliver the item, it will be rejected
and returned to the sender.

® If the recipient's information is not clearly specified, and there are multiple individuals with the
same name, the mail cannot be identified by the receiving staff. Due to legal regulations prohibiting the
opening of mail not addressed to oneself, such items will be returned to the sender immediately in
accordance with relevant policies.

® If unclaimed within 14 days of the announcement, the item will be returned to the sender as either
undeliverable or as unclaimed.

® Announcement Lookup Path: Visit the Lunghwa University of Science and Technology website —
Administrative Units — General Affairs Office — Official Communications Section — Document and
Registered Mail Inquiry.

®  When claiming registered mail or packages, please bring your student ID or other valid identification.
For proxy pickup, the person collecting on your behalf must also bring their own identification.
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